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Using the PDF Forms Tab
This guide provides step-by-step instructions for navigating the PDF Forms Tab.

- PDF Forms has replaced the Forms tab
- All forms created under the old Forms tab have been moved to the PDF Forms tab

1 Load the client chart and Navigate to the PDF Forms tab.



2

2 Any existing forms will appear under this tab, grouped by form type.

3 View the existing forms by expanding each section.

Tip! All forms that were previously saved under the Forms tab have been moved to
the PDF Forms tab.
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4 Forms from the old Forms tab will have a checkmark under the Legacy column.

Creating a New Form

5 To create a new form, click on Add.
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6 Click on the form you would like to create. The form will open in a new window.

7 To Save the form, click on the floppy disc icon on the top left of the window.
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Tip! The following functions can be completed by the buttons on the top left
corner of the form:

  • Save

  • Print

  • Fax

  • Navigate to the previous page

  • Navigate to the next page

  • Zoom

8 If you are creating a form that already exists, the App will ask you if you would like
to load the data from the previous form.

Alert! Data can only be loaded from previous forms created under the PDF Forms
tab (not the old Forms tab).

If you have any questions, please email helpdesk@okaki.com


